AEVICE FROM THE PROS

, TS Wy potnt
speaKers notes = - -

20 public-speaking tips for |
clarity, connection and confidence

many years, and have leamed a

fow things along the way. The fal-
lpwing ate some important poings B
try to keep in mind whenawar 1'm
called upon to take the podium,

by pabl evans I e been speaking publicly for

® Mo speech is evar perfagt.
Slriving far perfection creates fear Do
your best — and leave it al thal.

| Forget ahout what you forgot to
say. Trust thal Lhe gudience heard
what was noepdod.

W Use as few notes as possible,

i like & single index card ar Post-it
hate that has my major points writ-
ten an il

W UJse props if, and anly if, they
clarify or support a specific point.

i
m Don't tell jokes — tell storias. In
fremt of an audience, an anecdote
abeul sormehing feclish you did as a
child is gaing to be funnier than any
joke,

If you're amazed at the clevemess of your speech,
chances are your audience won't be

B [t's said that you should put 10
hours of practice into a one-haur
presentation. You can, hut it
averkill. Practioe until you feel s
thowgh you have 804 porcent at it
cloam, anel (et the ather 20 peicent
Eake care of itself, B you know your
stuff, you may not need any praclice
atall,

B Vake your point of view clear.
Fg rambling. Mo tangents. The audi-
ence should leave knowing your

pusilion, whetlher they agree with it
or not.

® Be conversational. Don't tiy to
atfopt a “professienal” personz,
Speak like yowwguld toa fricnd cwor
a cup of coffes, Be you,

B Loave your ego at the door, [t's
tot Aot Yo, it's about oiving tho
audience something of value,

W Gat to know the audisnce, Mee
and greel belore and after. Get as

chse to the crowd as possible when
speaking, Dor't hide behind a lectem.

m You hecomea what you think
abaut. Think scared, you'll e scared.
Think passinnate, yau'll bo passionate.
Trace your feefings and you'll discovar
they came fram thoughts,

B Fear is part of speaking. Even Lhe
besct speakears feel sone butterflies
before they go on. Fear is net unusu-
al; iw's normal, Don't lot it sueprise you
— expeact it, and et it energize you,

B You cannot get better if you do
not speak regularly. lain a club
=uCh a5 [pastinasters nternational to
get experience and exposure, Many
inaxperienced speakers think they can
get in frant of an audience and be
fabulouy the firsk tima, |1 doesn't hap-
pen. Mo one can play 3 musical
instrument without practicing. The
same is true with public speaking,

W |If you can't summarize the
intended resalt of your speech in
one sentence, your [ntent isn‘t
clear. There should be no ram for
daubt,

® Once ina while it's your job to
offend, In such cases, andience mel
bers gat what they reed not whal
they want, And that’s the way it goc
sometimes,

W Don't sacrifice clarity for cute-
ness. If you're amazed at the clever
ness at your speedh, chances are yoi
Aaudionee won't he.

B Qutlining your speech should
never take more than an hour. If
ifoes, you're working too hard. Jat
dovwrn your points on a single piece .
papcr. Subtitle some illustrations. Th
practice. The truth is, spoaking is
much easier than most pecalo make
wut to be,

& Don't take yourself too seciou:
ly. Sell-elfacing umar works mia-
cles. If you're nat willing Lo look
dumk, then you're nat too smeart.

W Don't compare yourself with
famous speakers, Your besl (or Lhi:
rcnent is the best you can be.
Alteryvard, you can commit te grow
ing, learning and impreving,

® Words will never bacome
ineffective. We live in a world of
atvancod tochnology and perdasive
roltimedia, but modfing will oyvor
replace an indivicual with a bold ms
sagie, the passion to share it, and an
allience that wants e listen. &




